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Some General Reminders about the APA System of Documentation:
1. Only list sources that are recoverable (published in some way, either in print or online). Don’t
include personal communications such as interviews, email messages, text messages, and letters
on the References list. However, do include them in the document.
2. Alphabetize sources by the last name of the first listed author or the name of the group that
wrote the information. If there is no author, alphabetize by the first major word of the title
(not counting a, the, an).
3. For 1-20 authors, list all authors’ names in the order they appear in the original source. For 21+
authors, list the first 20 authors’ names in the order they appear in the original source
followed by ellipses (. . .) and end with the last listed author’s name of the source.
4. Double-space References both within and between entries.
5. Do not number References list.
6. Write dates based upon what information is available to you: (year) (year, month) (year,
season), (year, month date).
7. If your References entry ends with a doi (https://doi. . .) or a URL (https://www. . .) do not put
a period at the end of the entry. For all other References entries, end them with periods.
8. Use a hanging indent pattern where the first line extends all the way to the left margin and
each subsequent line is indented five spaces.
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